Dear Mr. Tuttle,

I enjoyed speaking with you yesterday regarding the sales position. I have a new respect for Tuttle & Sons after hearing about its humble beginnings. Your plans for further expansion sound exciting and I hope I can contribute to your future success with my CRM experience and entrepreneurial background. 

Thank you for taking the time to meet with me and introduce me to Mr. Cobb. I look forward to seeing you again.  
Sincerely,
Mr. Lewis,

It was a pleasure to meet you this afternoon. I was impressed with your department's energy and positive attitude. I would definitely enjoy being a part of that and know I could contribute even more creativity to your already cutting-edge group. 

Good luck with the guitar lessons. I hope we get another chance to discuss music-- I don't often find people who like The Buzz as much as I do!

Best regards,

Dear Tom,

Thank you for taking the time to discuss the accounting position with me. After meeting with you and Lisa, I am sure that my background and skills fit your needs. In addition to my education and experience, I will bring excellent attention to detail and organizational skills to this position.

I look forward to hearing from you concerning your hiring decision. I appreciate your consideration.

Sincerely,

